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§"3 UNITED NATIONS
<" UNIVERSITY

APPLICATION FOR USE OF
CONFERENCE FACILITIES AT UN UNIVERSITY HEADQUARTERS BUILDING

Name of requesting organization:

Address:

Telephone: () Fax: () E-mail address:

Contact person(s)/name and title(s):

Title of meeting:
Purpose of meeting:

Background on requesting organizations
(Provide brief descriptions of purposes and activities):

If you intend to organize the conference with other partners, please list them and provide
background information:

Approximate number of participants:

Please provide: (a) a draft agenda (programme) and (b) a tentative list of proposed speakers:

Please indicate your requested date, time and facilities required:

o 3F U Thant Hall (304 seats on 3F, 60 seats on 4F)

DATE: Event hours (without preparation & removal time): (From : to : )
Reservation time : (From : to : )
o 5F Rose Hall (110 seats)
DATE: Event hours (without preparation & removal time): (From : to
Reservation time : (From : to : )

o 2F Reception Hall (coffee break, lunch, reception, 150-200 guests standing or
can accommodate 88 seats)

DATE: Event hours (without preparation & removal time): (From : to : )
Reservation time : (From : to : )

By submitting this application form, I hereby agree to be bound by the Application
Procedures, and Special Considerations applying in the practical guide, regarding the
rental of conference facilities at the United Nations University. Also I agreed special
consideration including payment of 10% non refundable deposits upon receiving the
approval letter with quoted price as applying No. 5 of practical guide.

The application shall be addressed/submitted to:

Name @©.oooviiiiiiiiiiic i Director of Administration, The Unied Nations University
53-70, Jingumae 5-chome, Shibuya-ku, Tokyo 150-8925
Date: Fax: 03-3499-2828 Email: booking@hgq.unu.edu
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