ANNEX B: TERMS OF REFERENCE/SPECIFICATIONS

1. Background B=

UNU-IAS (https://ias.unu.edu/en/), the United Nations University Institute for the Advanced Study of
Sustainability (UNU-IAS) is a research and teaching institute based in Tokyo, Japan. Its mission is to
advance efforts towards a more sustainable future, through policy-oriented research and capacity
development focused on sustainability and its social, economic and environmental dimensions.

The International Satoyama Initiative Project is one of the activities of the institute. It works to promote
the Satoyama Initiative, a global effort to realize societies in harmony with nature, through promoting the
maintenance and rebuilding of socio-ecological production landscapes and seascapes (SEPLS) for the
benefit of biodiversity and human well-being. The International Satoyama Initiative at UNU is supporting
this concept through a range of activities.

As one of the main activities of the project, UNU-IAS serves as the Secretariat of the International
Partnership for the Satoyama Initiative (IPSI) and organises related events. IPSI has regularly convened IPSI
Global Conferences, which shall be composed of meetings of the General Assembly, the Steering
Committee Meeting, a one day excursion to local SEPLS sites and a Public Forum with a poster session
since IPSI was launched. In addition, IPSl is planning to organise a thematic consultation workshop at the
next Global Conference to discuss landscape seascape approaches for the post-2020 Global Biodiversity
Framework. The next Global Conference will be co-organized by the IPSI Secretariat (UNU-IAS) and a local
partner in Kumamoto City, Kumamoto Prefecture, Japan from 2 September to 6 September 2019.

EEXFEHRTATEY T4 BEMEFR (UNU-IAS)  (https://ias.unu.edu/ip/) l&. REREZFHA
ETHEEMLHZE - AEHBETI ., UNU-IAS DfFESIE. HRATAFEY T4 EZDHEM - &
FH - RERAEISERE LENS, BEMGEOMELAENEREFZEL T, HRARELRED
WMEICEMI S LT,

UNU-IAS AER Y #8E> TEFE SATOYAMA A —L 7 T4 7 7RAD Y b LIFBRMKEELRE.
FEIZhE>TABDEACELS LOFEELZZITTER - #FShTLWSEABREIZENT, A
MEBROEGURLCEROME - BEEZEL TAMOEH EEYMZHEOREDOMIIFE
BTIDOTT, RATOD ) FTIECOBRBICEDE, BRLALFHEREALTLET,

EFE SATOYAMA A — 7T 47789129 FDFEO—DE LT, SATOYAMAA ZL 7T 47
EEN—brF—2 9T (IPS)) OEELHY ET, IPSIEERELTEERESR. K. 2FH7
F—JLRUVREMARTHERA SN I EHNREEEHMICHAEL TLWET, EFIEEX. IPSI 2K
DEHDORETOFENLBIBICH LREFITO IPSIRE L ERBEREZBME LA I+—5
LB IS— =Py T DEERELETYT, REDEFEETIXEEDTOT S LIZHMN
Z. 2020 ELBEOEMSHEORMEAIZHEIT, SV KRRY—T - O—R4H5—TF7T7O0—FIZD
WTERT D IT7—<RlavHILT—avd—o2av T 3FBELET, £8ME
SATOYAMA £ —Z 7T 4 FEBE/NN— b F—2 v TEHESE] [E. 200F9 A28 56 BF
T. BREBEAMIZT, BREL IpSI EHEROLETHEEWL-LET,
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2. Objectives BH

UNU-IAS is seeking qualified and professionally managed meeting venues to make a firm offer for the
provision of hotel accommodation, conference venue and catering services related to the following FOUR
(4) events with side meetings:

UNU-IAS & T28 8 [B] SATOYAMA 4 =S 7T « TEB/N— rF—S v TEHISE) ZERELTLS
TERADDAIRY MIRIEERE. BEH. 7T—3) VT REOEBEBTE S EERETETE
TEEOALEZEB-LET,

Event 1: The 14th Meeting of the IPSI Steering Committee
F14EIPSIBEEEES

Date/Time H&: 2009 9 A28 (A) 9:00-20:00 ({R) - (a)(b)(c)
2019 9 A3 H (K) 9:00-12:00 (R) -(d)
Location 3 FR: HEARIBRBEARTH Kumamoto City, Japan
Language S i&: HEE English
Number of participants HE#: 45 BFEE (F ) 45 participants
Set-up FB=R: IDF35SANE. BYEFNET—TILEEZVWTWSEFRALKE
Event 2: IPSI General Assembly
IPS| a5
Date/Time H1&: 2009 9 A3 A8 (K) 13:30-18:00 ({R)
Location ¥ P: REAR B HEART Kumamoto City, Japan
Language S i&: HEE English
Number of participants HE#: 150 BAFBE (FE) 150 participants
Set-up FER: WE2RIE M-V UTI-LIRE

SREL 25 AN|TDFEXS TR
Event 3: Public Forum

PREITA—F 4L

Date/Time H%2: 2009 9 A48 (K) 14:30-18:00 ({R)
Location ¥ P: REAR B HEART Kumamoto City, Japan
Language E&&: KIELBAE (FAKERHY)
English and Japanese simultaneous interpretation provided
Number of participants HE#: 250 BAFEE (FFE) 250 participants
Set-up BR: A=l (YTA-ERE)

Event 4: Thematic Consultation Workshop

F—AAVHILTF—avI—HayT@UYILT—3 2 wl)

Date/Time BAf&: 2009 F 9 A4 B (JK) 9:00-12:00 (R) - (a)
20198 9 A58 (K) 9:00-18:00 (fK) - (b)(c)

Location ¥ P: REAR B BEART Kumamoto City, Japan

Language E&: ZEE English

Number of participants H & 170 £ E (FE)
170 participants
Set-up =X D=5 a3y Te2EKEEG M-V (UTI-LREE)
HEE 34 A|ADEXS SBE
MKHBLEE. BR. 7—2 ) VT DFMICOVTIZ4EEZZSBEEL,

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
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3. Draft Programme and Dates

Time table of IPSI-8 and related meetings (draft)

TO55LE

Kumamoto City, Kumamoto Prefecture, Japan

Monday, 2 September — Friday, 6 September 2019

REARRAEARTH

200199 H2H (A) —6H8 (£)

% 8 [ SATOYAMA € =3 75 1 TEE/S— b F—2 v TEFIRE (psi-8) FOYTSLE

(BBREEEL 1 N> MDD

Day 1 Day 2 Day 3 Day 4 Day 5

1HEBE 2HH 3HH 4HH 5HH
Date Mon, 2 Sep Tue, 3 Sep Wed, 4 Sep Thu, 5 Sep Fri, 6 Sep
=53 9828 (A) 9838 (K) 9848 (K 9A5H (K) 9A6H8 (&)

Arrival Departure
. BINE Event 1 (a) Event 1 (d) Event 4 (a) Event 4 (b) e
< = BE AT IPSI Steering Committee IPSI Steering Committee Thematic consultation workshop |Thematic consultation workshop R E
g ¢ |7 IPSIEEZER IPSIEEZESR AVHILTF—3 WS | aVvHILTF—L 3 WS
aO—kt—JLA4Y1[H aO—e—JLA4Y 1[E aO—kt—JLA4Y1[H O—e—JLA4Y 1[E
Field visit

2 Lunch RE Lunch RE I h R EE
s 4| Preparation = =
_‘Cé ] =G %E(E Facilitators’ Meeting Lunch B& Speakers’ Meeting Lunch B & Aso Region
3 77NT-I-RITHT & EigEITEE BA] &5 Hh 15
< Event 1 (b) Event 2 Event 3 Event 4 (c)
o W IPSI Steering Committee IPSI General Assembly Public Forum Thematic consultation workshop
3 4 IPSIEEERER IPSI #85 RETA—F L AVHILT—a WS
< a—kE—JLAY 10 a—E—JLAY 10 a—E—JLA4 10 a—E—JLAY 10
o Event 1 (c)
g ‘R IPSI Steering Committee
g & IPSIEERER o - B -
w

S8

% > ﬁ Kumamoto City
o L

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)

5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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4. Conference room, Accommodation, Catering and Room Equipment Requirements

Please find in the following tables that show requirement specifications per event (subject to changes).
A final payment will be calculated based on the actual number which will be confirmed by UNU-IAS.

BB IR D ERIR AL

HE. XBIZUNUV-IAS o ELE-#METHEELET.

L 2R

EHE)ER

ERmFER. BAFE. 7—32 ) VT RBOBEICOVTIHUTORESEICRBELIREL TS,

ik

No. of hotel rooms w/ breakfast

BE FHEME)

1 September 2019 2 September 2019
Date H &
Sun H Mon A
Time B fif] 18:00~ or early 9:00-12:00 12:00-13:00 13:00-18:00 18:00-20:00
Event 1 (a) Lunch Event 1 (b) Event 1 (c)
Programme N N N
S0455 A preparation IPSIEEZER E&ﬁ IPSIEEZE R IPSIEEZRES
Sl S—ETLAYIE | FSHTEE | a—ETLAH1E 58
EHERA
BEEEESAA
EBBEA:A BRERE*1 XIFEEZESAOEEFLIEILA S UFIA
No. of Conference Rooms vk o 2 A ;
el EERALA CERH)
= 1 =R CEfE) 1
No. of participants 45
'%Q;u%g 45 (5 BI7YYF-5- 45 45
- TAH204)
E1y71 - - LAY
Preferred layout IDF OnFnm aDF aDF
i (D DF35fE) (D D=F35fE) (D DF35F)
FTEHIETEFH)
Simultaneous interpretation
5] B 3 R E% 1
No. of registration table
ZTATRY
No. of backdrop & #&
No. of podium EBE&
Stage B/EH
No. of Exhibition panels /Y% JL
No. of Distribution desks
EmEHAT—IIL
No. of projector 7 AL 49 &4 — 1 1 1 1
No.ofscreen R 97 1) — > 1 1 1 1
No.ofPCT Y T hw 1 1 1 1
No. of micro phone ¥ 1 6+ 6+ 6 + 6 +
No. of monitors & =4 —
No. of seamless switchers
Y=hVAR{yF4-
No. of ppt clickers & pointer
Sy n—HRA 8 — 1 1 1 1
No. of sockets
TBE (vt k) 30+ 30+ 30+ 30
Flipchart 2 v FF ¥ — k
Printer-photocopier 1
TJ)yra—aE—#
Wi-Fi Free WiFi IhE
No. of audio technician & &40 L3 &
No. of technical operator
HifriELE
Recording B /& % &
lunch B & 45
Tea and Coffee 1 — E — % 45 20 45
Refreshments & B F 45 45
Water 7K 45 45 45 45
Dinner ¥ B 45
Non-smoking/Single Non-smoking/Single ZZ1ES V5L

50

150

Area to stay i 7E i

Kumamoto City

Kumamoto City

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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3 September 2019

4 September 2019

a—keJ LA Y1H

a—keJLAY1H

a—teJLA41H

g
i
i
i
op
o

Date H 8
Tue W Wed 7K
Time B 9:00-12:00 12:00-13:30 13:30-18:00 9:00-12:00 12:00-14:30 14:30-18:00
Event 1 (d) Lunch Event 2 Event 4 (a) Lunch Event 3
PreEETE e IVHLT-Y3VWS
FO55 A IPSIEERRR & & B& BNRAT+—F A
BRE 5D0MDn & 5000 = &

a—eJL4AY1H

No. of Conference Rooms
SEEOH=E

EHBER:A
BEZERA:1
VIPFRIEE; 2 +
BRERIG*1:

INKILBRAR—R (K74 I)

XFEBEZERADEEFTEILA NS VAR

EHEBA
nFEER:4
EEEEE

VIPE#EE . 2 +

2REFBRLARA I+ —5L&DHEE (FFR) 1

No. of hotel rooms w/ breakfast

HE FRME)

nHE=H:4 BRESE** 1 (RIZFLR +Z UFA)
hethsBZOHEA A INFRILBRAR—R (K74 I)
No. of participants 170
DA 45 45 150 170 (3L BHETE 250
SmEE
€104 14:00-)
S h e L EERR-MTI-ERE)
Preferred layout I0F E 1971 - £ - LAY BRA-MITI-LRE) E 1971 - £ - LAY A-byTh- & BE)
2 = = = INE D = = - TeiER
i (ADF35/%) OnFhh SHE 253 DF x5 nﬂn.34)5\|:|o>;x OVFhbh
Si It int tati Yes
imultaneous interpretation PDE
=1 B & ER % IR . e
h : (by-n" —2508)
No. of registration table 1 1 1 1 1
ZHRATRY
No. of backdrop & 1 1 1 1 1
No. of podium E& 1 1 1 1 1
Stage #H 1 1 1 1 1
No. of Exhibition panels /Y4 JL 25 25
No. of Distribution desks 5 5
BEREHMAT—IIL
No. of projector 7A Y T 9 & — 1 5 5 1
No.ofscreen R 9 1) — > 1 5 5 1
No.ofPCT v T kv 1 5 5 1
No. of micro phone ¥ 1 % 6 + 6 + 6+ 6+
No. of monitors € =4 — 2 2 2
No. 01" seamless switchers 1 1 1
Y- hUAR 974~
No. of ppt clickers & pointer
By H—RA U B— ! 6 6 2
No. of sockets 30 100 100 100
BR (a2 )
Flipchart 2 v 7F ¥ — bk 5 5 5
Printer-photocopier 1 1
Ty —aE—#
Wi-Fi Free WiFi & Free WiFi A&
No. of audio technician & 2218 & 3& 1 1 1
No. of technical operator 1 1 1
BffiiESE
Recording & % & Sound HiR Sound HiR Sound HiR
lunch BB 45 170
Tea and Coffee 3 — E —% 45 150 170 10 250
Refreshments 35 & F 45 150 170 250
Water 7K 45 45 150 170 170 250
Dinner ¥ B
Non-smoking/Single &L > 45 )L Non-smoking/Single ZEL > 45U

150

150

Area to stay i 1E it

Kumamoto City

Kumamoto City

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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5 September 2019 6 September 2019 |7 September 2019
Date H 2
Thu K Fri 2 Sat L
Time B [l 9:00-12:00 12:00-13:30 13:30-18:00 All day All day
Event 4 (b) Lunch Event 4 (c)
Programme J‘/*Hw;/ayws :I‘J*HI/T;/a‘JWS
i 7“5 N Excursion
522NN EE RE 5200nHE (arranged by the local DepérFure of
partner) HEARIR I & participants
a—keJL441A a—EeJL4A4Y1H
EHERA
nH=M4
No. of Conference Rooms 2ARLBEDHEE (FA) 1
SEBEOHE VIPRZEZER: 2+
BREREG>1 (RFLR S UHA)
INRILVBRAR—R (FRT7A4I)
No. of participants 170 170 170 170
SmEH
REM-MWITI-LERE) KEM-MITI-LERE)
Preferred layout E 1971 - FH - LAY
R AEE3AN|TDFE X IR () AEEMAN|TDFEX
5 5
Simultaneous interpretation
(5] B 3 ER &% i
No. of registration table
RHRATRY
No. of backdrop & #& 1 1 1
No. of podium JE& 1 1 1
Stage HH 1 1 1
No. of Exhibition panels /S )L 25
No. of Distribution desks 5
RHEMAT—IIL
No. of projector 7R =9 4 — 5 5 5
No. ofscreen R 9 1) — > 5 5 5
No.ofPCT v T by T 5 5 5
No. of micro phone ¥ 4 ¥ 6+ 6+ 6+
No. of monitors € = & — 2 2 2
No. of seamless switchers
9-LUAR 9FH- ! ! !
No. of ppt clickers & pointer 6 6
)y h—iRA 2R —
No. of sockets 100 100 100
BR (averh)
Flipchart 7 v FF v — bk 5 5
Printer-photocopier 1 1 1
Jyra—aE—#
Wi-Fi Free WiFi A%
No. of audio technician 248 433 1 1
No. of technical operator 1 1
BB &
Recording S = 3 5 Sound &R Sound &R
lunch R & 170
Tea and Coffee A — b —%F 170 170
Refreshments & B F 170 170
Water 7K 170 170 170
Dinner ¥ &
) ) s Non-smoking/Single
- EEE 3 L N
No. of hotel rooms w/ breakfast Non-smoking/Single Ry >7) BES UG
HE @RME) Check-out
150 150
Area to stay j# 7E Hh Kumamoto City Kumamoto City

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan




4-1. Conference Room and Equipment

RERG & EMA

Steering Committee Meeting

Approx. 45 -50 pax

Purpose FH& Capacity JRIED B &R Equipment A ZE 7 i &

E¥BEHA 10 BAEEINAET6E T—7JI. BF. WiFi, TUr8—
Secretariat Room Approx. 10 pax JE—#. BR (Qvtrh)
EEZXEEHA 45-50 £ FEE NS AT RE TN, BF. R4, Fadx

HHB—. RHY1y—> PC. WiFi, R
A 3—&9)vh—, ER (v
k)

BE|G/NEHI7A—FL4/3
YHLT-Y31y WS DEEREE

nHRE125EHA
Working Group 1

250 & 2N A AT AR
Approx. 250 pax

F—TIL, BF. AT, AIEHAE
RE&klE. Bk, BE. ¥4, 70
CIHR— RAYFr—, XY
—>, EZ4—_ pPCc, ER (vt
VR) L Wifi, IRf 2 —&T )y
h—, BFHE. 714y TFv—
b (DR . ZEENEHF.
EAR. EREHAEN

nEERE 4HE
Working Group 2,3,4,5

25-35 NIRAEATHE
25 —35 pax

F—II, BF. %49, o>z
DRA—, A9 1)—>2, PC, BiR (O
vtUbh) | Wifi, IRA VA —&Y
Jyh—, BEEHE. 724Uy TF
y— b, ZEHRANEHF. ERR

BESS AR rBMENBETE | BE. B
Lunch ARG

WFLE 1HMFRICT S

EACL AN F i LD
VIP 2 10 BFEEINA A HE BEE Y b
VIP Room Approx. 10 pax

-7 VIR R—X
Coffee Break

REBERNFIERGHNEHRE
Inside the conference room
or in foyer space

a—kb—. B%. XEFFHF

INRIIVBRARR—X
Panel Exhibition

RIAITFEDAR—RE L
[F=E=E

foyer space or a meeting
room

NI, Hl, BR (Artrb)

4-2. Set-up and conference room booking =IGHRE & FH
e Rooms need to be reserved during not only the event period but include the adequate
preparation time. RERIGIFERHAMEEE L. BRESNA TV LIRLENHY ET,
e Conference rooms are set up according to the table above or follow instructions by UNU-IAS. &
BILANRDFR. FI=([E UNU-IAS DIETRZL EICEREL TS ZELY,
e Allroom set up needs to be completed by the night before the events or to be completed with
sufficient time allowed for the Secretariat (UNU-IAS) to prepare before the events start. 5% & [&

AIBETICETLTWWRITAEG Y FEA. HEI

IRETHHEATL IPSI EHFRLVRSE

DEMRIZTDBERENERTEDRICL TV EESBENHY FT,

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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e  When using the same rooms for more than one day, rooms need to be reserved during the
evening and throughout the day. B2 HIZE YR LS R AT 558 (1L. REIZERED
FRANGWMEETE, BETACLELGCBELTHASETWWELSBREAHY FI,

4-3. Equipment E%{&

e The meeting venues should be equipped with free Wi-Fi access for all meeting participants.
FERIHT 100 BULA—FFIATRELEN WIFI U —EXNRETT,

e Please indicate the maxim number of microphones and electric sockets that are available. If the
number can be expanded by installing another set of sound equipment, please also indicate the
additional cost. B EITEET AV, a2 b (BIRO—F) OHITDOWTITZMEA
RRARAMZRTLTLESIL, EMOEMLUZILIZEY . TOHEEDT ZENT
BEEOTHNIEL, TOELEBEEREL T,

e All the equipment need to be available by the time the rooms set up is completed. W2 %3 {i &
DLW TIE, SIEREDTETHETICHRATEEDREIZRE L TLEEL,

e Provide an audio technician and a technical operator during the event. Z B IEEFZEA XL —4

—. RUEMRS2 v JORHZHSEOBLES.

4-4. Catering services ERERIR{t

(1) Drinking Water £#7K
e Setup a table and serve drinking water in a self-service style. ERIBTRKY VO T—TILEE%
BL. BILIJY—EXTOERFKEEMRL TLFZELY,
e Provide glass cups instead of bottled water. X F7R ML TIEH LK, TS XA TOREZR
2, HHIFA,

(2) Coffee Break Aa—E—2J LA &
o There will be a coffee break once in the morning and once in the afternoon, everyday during the
event. I—E—J LA YIEZB. FRII—H. FRIC—EOREEFE,
e The number of orders for coffee, tea and refreshments will be confirmed by UNU-IAS. 8%} &
BPEEFTORMBIZDOLTIE., ABRBRELET,

(3) Lunch B &

e Lunch will be provided at restaurant(s) in the same facility or boxed lunch will be served. BB&
BERELPALEZRETINERNOLRA NS VEFRALEYT, RESBITERIC
IhINTLEEE>HY FEA.

e Lunch for the facilitators meeting on 2 September will be boxed lunch. R BRI IZ{THhN 5
S—TA4VTIIDVTIE, BHREATORBEFLELET,

e The ability to provide vegan, halal and special mealsisanasset. J 4 —H >, /N JL, 7 LIJL
F—ZEDOHANBANDORAEHARETH DI ENEFELINTT,

e The number of meals will be confirmed. BB DI DOULNTIL, ABEZRELET,

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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(4) Dinner ¥ B

Boxed meals will be provided for the evening on 2 September.9 A 2 HOY BIZEHFHUTD
REEZSBEVLVHLED,

The ability to provide vegan, halal and special mealsisanasset.J 4 —H >, /NTJL, 7 LJL
F—ZFDOHANBADREMNARETHDIZENEELIVTT,

The number of meals will be confirmed. ¥ B DRI DNTIE, RABRRELET,

4-5. Miscellaneous & M {th

Please indicate if there is a prayer room or space available. 1 X 5 LZ D E 7Y A ElRELE E
FRERAR—XDRENARELGIZEIEBARE L T ZEL,

Please indicate if there parking space for busses to get on and off the bus. T&;AEZX T/\ADFE
UREY ANAIEEBRRAR—ARUVEESZAH HIGESIEBARE L T ZELY,

Please indicate if you are a designated vendor for tax exemption for foreign establishments in
Japan NEENE L EFICHT HHERRRIEDIEELZZITTLAGEEIFBHEL T =
AW

Having staff who are fluent in English is an asset. REEAZFE DR Z v IR NS ELBRLY,
Having experiences organizing international events is an asset. @A IZEFESZEZ 1T o =25

BHDELGERL,

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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5. Hotel Accommodation T&;ARTIL
UNU-IAS invites hotels to make a firm offer for the provision of hotel accommodation services related to
the above events

BAICODWTIETEEONETOFEREZFELET,

Hotel accommodation f&3ERTIL

Requirement: Single room, including breakfast and free wi-fi

FEEU: VTN BINFEEEREYLSODOOVHTILA—R) | BEFHE. EH WIFi

Location 3Z#th: Kumamoto City REATHA

Hotel rooms per night A EHERITITERDEY

Date 1 Sep 2 Sep 3 Sep 4 Sep 5 Sep 6 Sep
H B 9A1H 9A2H 9A3H 9A 4H 9ASH 9A6H
Single rooms

:/,/7)1/ 50 150 150 150 150 150

Important note: If your hotel is not able to provide the full capacity of this requirement, please let
us know the maximum amount of rooms your hotel will be able to allocate.

Bl TFPRIATBELCRADEERZ "B S L),

e The above numbers are based on an estimated need and are subject to changes. LtEED#kIE
BEHTT, REMICUNV-IAS D LFEFLE-EHTRELET

e The ability to provide vegan, halal and special meals for breakfast is an asset. EABIZDLNT™
1—H. NI, TULF—EDHINE~NDREHARETHAHI ENEELINTT,

6. Confirmation of event

The event date will be confirmed with an estimation of 8 weeks before the event. The final quantity and
requirements for the meeting arrangements will be confirmed approximately 1 week before the event.

AZAEOBRIZOVTIE, BFENSEMBIOREZFELTEYES ., BAH. HEH. ¥—2 Y
VU DRBGREIBCOVTIE, KBFEOK 1 BFATZERICEELET,

7. Paymentterms HXILAHE

UNU-IAS prefers to make payment after the event is completed via bank transfer upon receipt of
invoice. However, conditions will be open to negotiation.

BAMICTHERFERSLL., RITRYRAAZFELTIH, HAFAETY.

8. Cancellation policy Fx >EJILKRY P —
In view of the schedule of the meeting, UNU-IAS shall have the right to cancel or modify reservations
under the selected vendor’s cancellation policy.

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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Please clearly explain reservation or cancellation terms in your offer. The terms and conditions will be
open to negotiation.

Xy ot)LBEIZDEFELTIE, EFEEENEOH XY UEILEKR) O—IZHNVET, TIREWE
ELBRBYIZ, KFBIELET, BAH. ¥y—23 ) VT2 F vy oLk O—%E&EHB(ES
LYo

United Nations University, Institute for the Advanced Study of Sustainability (UNU-IAS)
5-53-70 Jingumae, Shibuya-ku, Tokyo 150-8925 Japan
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